Ex. C

Arkansas Division of Higher Education
423 Main Street, Suite 400 » Little Rock, Arkansas ¢ 72201-3818 » (501) 371-2000 ¢ Fax (501) 371-2001

Asa Hutchinson Maria Markham, Ph.D.
Governor Director

September 5, 2019

The Honorable David Wallace, Co-Chair

The Honorable Jim Wooten, Co-Chair

Personnel Committee of the Arkansas Legislative Council
State Capitol Building

Little Rock, AR 72201

Dear Senator Wallace and Representative Wooten:
Southeast Arkansas College (SEAC) requests the establishment of one (1) classified position from
the Higher Education Central Pool authorized by Act 763 of 2019, ACA 8§21-5-1415. In accordance

with the provisions of the act, we are forwarding our recommendation to you for consideration.

We recommend that the following be established from the Higher Education Central Pool:

Requested Recommendation

Title: D034C/Database Administrator Title: D034C/Database Administrator
Grade — FY20: C124 Grade— FY20: C124

Salary — FY20: $45,377 - $79,462 Salary — FY20: $45,377 - $79,462
Number of Positions: 1 Number of Positions: 1

The Database Administrator position is requested to fulfil an immediate need for an employee with
specialized training with SQL language and coding, as well as database experience. This title is
currently used at other institutions.

The Database Administrator will be responsible for using SQL query language to extract data from
the databases used for federal, state, and ad hoc reporting. He/she will perform statistical analysis
of data and assessment analyses for the institution. In addition, the Database Administrator will
manage, maintain and update software in the reporting system.

Sincerely,
Maria Markham, Ph.D.
Director



Southeast Arkansas College
1900 Hazel St., Pine Bluff, AR 71603

Human Resources Office

Telephone & Fax (870) 543-5959  e-mail: personnel@seark.edu

“A State Supported, Locally Controlled, Technical Community College Accredited by the Commission of Higher Education and is an AQIP participant.”

September 3, 2019

Dr. Maria Markham, Director

Arkansas Department of Higher Education
423 Main Street, Suite 400

Little Rock, AR 72201

Re: Request for Classified Position from Central Pool
Dear Dr. Markham,

in accordance with Section 10 of Act 763 of 2019, Southeast Arkansas College respectfully requests one (1) classified position from
the Higher Education Central Pool. The position requested is for a C124 Database Administrator.

Justification:

This position will report directly to the Coordinator of Administrative Computing. The Database Administrator will be responsible for
using SQL query language to extract data from the database for federal, state, ad hoc reporting for the institution. This position will
be responsible for the management, maintenance, and software updates in the reporting systems as well as making data corrections
at the database level. The Database Administrator will provide statistical analyses of data and assessment analyses. This position will
also provide support with Colleague Access and Security.

The Database Administrator requires knowledge of complex computer database systems, development and implementation of other
related applications along with advanced programming methods and concepts. The Database Administrator will need to have the
ability to review results and determine the source of problems as well as recommend corrective actions. This position requires the
ability to design, implement and maintain complex databases. The Database Administrator will consult with users to identify needs,
system capability and determine the requirements for database design formats and application specifications.

The Coordinator of Administrative Computing requests the position of Database Administrator in order to recruit applicants with the
required skillsets involving specialized training with SQL language, SQL coding, database experience, and exceptional communication
skills.

We respectfully request this position be approved as an immediate need.

If you have any questions, please contact Debbie Wallace, Vice President for Fiscal Affairs at (870) 543-5996. We appreciate your
consideration of this request.

Sincerely,

Steven Bloomberg, President
Southeast Arkansas College
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