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  Asa Hutchinson   Maria Markham, Ph.D. 
       Governor   Director 

August 8, 2019 

The Honorable David Wallace, Co-Chair 
The Honorable Jim Wooten, Co-Chair 
Personnel Committee of the Arkansas Legislative Council 
State Capitol Building 
Little Rock, AR  72201 

Dear Senator Wallace and Representative Wooten: 

Southeast Arkansas College (SEAC) requests the establishment of one (1) classified position from 
the Higher Education Central Pool authorized by Act 763 of 2019, ACA §21-5-1415.  In accordance 
with the provisions of the act, we are forwarding our recommendation to you for consideration. 

We recommend that the following be established from the Higher Education Central Pool: 

Requested  Recommendation 
Title:  R027C/Budget Specialist Title:  R027C/Budget Specialist 
Grade – FY20:  C117  Grade– FY20:  C117  
Salary – FY20:  $32,249 - $60,385 Salary – FY20:  $32,249 - $60,385 
Number of Positions:  1  Number of Positions:  1 

The Budget Specialist  position is requested to fulfil an immediate need for an employee with 
financial literacy, analytical skills and exceptional communication skills.  This title is currently used 
at other institutions. 

The Budget Specialist will be responsible for defining reports for all departments across the 
institution. He/she will compile and distribute budget worksheets for annual departmental budgetary 
meetings and assist the Vice-President of Finance with annual budget preparation for salaries, 
matching, and operating expenses.  In addition, the Budget Specialist will assist the Vice-President 
of Finance with forecasting budgets for the institution. 

Sincerely, 

Maria Markham, Ph.D. 
Director 
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